4th Grade Procedures

Arrival
Greet your teacher and classmates with a (!

Hang up your outdoor gear.

Empty your backpack at your desk then hang it up.

Put homework in red file. 

Turn in any notes from parents into Mrs. Krohlow’s basket.

Fill in your agenda from the board and leave it open for checking.
Prepare for your first class.
Be seated and work quietly on your Brain Booster.

Be absolutely silent during announcements.
Lining Up in the Classroom 
Have a clean desktop.

Line up by groups, except when going to lunch. At lunch time line up in the order that you came in from recess.
When going to PE, change your shoes by your desk first.

Walking in the Hallway 

Be silent.

Walk single file.

Greet people with a smile and a wave.

If you choose to get a drink or use the bathroom rejoin the group at the end of the line.

Late Work 
Complete it at the 11:00 recess in the workroom.

Take it home if you were not able to complete it.

Put completed late work in your agenda and place it in Mrs. Krohlow’s hands or on her chair.

Bathroom Breaks
Try to limit to recess and transition times.

If you absolutely can’t wait, then ask 

Mrs. Krohlow for permission.

Wear the hall pass necklace.

Get a drink from the bubbler if needed.

Remain quiet the whole time.

Take care of your business quickly.

Wash your hands for 15-20 seconds.

Return to the classroom immediately.

Asking for Help

Quietly ask your group members.

If you still need help, raise your hand and Mrs. Krohlow will gladly help you.

Extra Time
Work quietly on:

late work, 

other homework,

math facts,

spelling words,

reading,

writing,

or helping a classmate.

Desk Organization
Line the books up vertically.

Put all loose items (crayons, markers, etc.) in your toolbox.

Only items used for learning are stored in desk (no food or toys).
Agenda Procedure
Fill your agenda in every morning.

Circle or highlight any unfinished assignments at the end of the day.

Check off work when it is finished.

Take home every evening and bring back everyday.

Have parents initial it every evening stating that your homework is finished.

Record reading minutes in the “Act- After School” section.

End of Day Dismissal 

Wait until the teacher ends the class.

Clear the top of your desk.

Place chair upside down on desktop.

Make sure the floor is clean.

Remain by your desk for inspection.

Daily Homework Procedure
Complete any assigned work from the school day.

Practice Rocket Math or math skills for 10 minutes.

Read for 20 minutes each night. (100 min’s/week)
Study spelling words (about 10 min’s/night) until mastery.
